
LLC DOCUMENTS TO CONSIDER AS A BUSINESS OWNER 

1. BUSINESS PLAN

A business plan is a formal written document containing the goals of a business, the methods for attaining those 

goals, and the time-frame for the achievement of the goals. 



2. OPERATING AGREEMENTS 

An operating agreement is a key document used by limited liability companies to outline the business' financial and 

functional decisions including rules, regulations and provisions. 

 

 

 



3. NON-DISCLOSURE AGREEMENT (NDA)

A non-disclosure agreement (NDA), also known as a confidentiality agreement (CA), confidential disclosure 

agreement (CDA), proprietary information agreement (PIA), secrecy agreement (SA), or non-disparagement 

agreement, is a legal contract or part of a contract between at least two parties that outlines confidential material, 

knowledge, or information that the parties wish to share with one another for certain purposes, but wish to restrict 

access to. 

https://en.wikipedia.org/wiki/Law
https://en.wikipedia.org/wiki/Contract
https://en.wikipedia.org/wiki/Party_(law)


4. EMPLOYMENT CONTRACTS

An employment contract or contract of employment is a kind of contract used in labor law to attribute rights and 

responsibilities between parties to a bargain. The contract is between an "employee" and an "employer". 



5. MARKETING AGREEMENTS 

A Marketing Services Agreement ensures that the services to be provided are clear, the fee structure is 

agreed, and the intellectual property of both parties is protected. 

 



6. COLLABORATION AGREEMENTS

A collaboration agreement is a legally binding agreement between different parties that want to co-

operate together or work collaboratively on a commercial project that sets out how the parties will 

work together, divides the benefits, responsibilities and obligations created by or for the project between the 

parties. 



7. TRANSACTION DOCUMENTS

Transaction documents refer to legally relevant documents that are printed, inserted and mailed, or electronically 

presented. They consist of a mixture of fixed and variable data. 

What are types of documents? 

 Emails.

 Business Letters.

 Business Reports.

 Transactional Documents.

 Financial Reports and Documents.


